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eeWWBB  uuppllooaadd  ffiillee  llaayyoouutt  ffoorr  TTWWDD  mmuullttiippllee  ppaayymmeenntt（（SSiinnggllee  ddeebbiitt））  
   

 
 
 
 
 
 
 
 
 

Tools： Note： 

Please open Macro and do not delete any sheets 

SCSB eWB 



 2

 

 Attention！Red field is required  

Step1 
Input payee information of 
employee in the sheet『ICP 
account』 
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 Step 2 
Copy payee account no. 
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Attention ！                      
Bussiness type is “SAL “ 

Step 3 
Paste payee account no. in the sheet
『Single debit multiple credit』 
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 Step 4 
Only for eWb system 
【bring payee data from account 

no 】 
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 Payee information is brought from sheet 

of “ICP ACCOUNT”automatically. 

 Attention！                                                    
you can input bank detail directly  
in this sheet 
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 Step 5 
Input 【amount】                 
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 Step 6 
Click only for eWB system 
【ICP tran. export 】 
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Step 7 
Check total number and  
amount, and click “Yes” 
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Step 8 
File will be saved in the C: \ scsb bank . 
After pressing [OK], it will be automatically 
converted into text files 
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 Input ID & User name 

 Login by editor 
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 Click “payment” 

Open “Salary” and click “Salary 
payment(TWD) 
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Upload file layout –please 
select ”Single debit   
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Browse Disk C to open the 
folder of【_scsb_bank】 
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 Please open the text file 
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After inputting “total 
number”and”total amount”, 
click “confirm”  

Attention！                                          
Total items should be number of 
employess +1 (including payer)  
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Check payment detail, and 
click“confirm upload” 
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After tran. imported successfully, it will be 
written to『draft list』.Please check and click
【Submit】 
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 Click “Confirm submit” 
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Submit completely. Tran. is 
sent to rechecker/approver 
depends on your workflow 



 21

 

 

 
 
 

 Input ID & User name  
Login by approver 
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 Click items of Pending for approve 
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  Check and click “Approve” 
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 Click “Confirm approve”  
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 Input CAPTCHA and click “OK”           
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 Please draw out your token first and 
insert again 
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 Input token password and 
click “ok” 

 



 28

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Tran. completely. 


