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Input －ID & User name 
 

Please login by editor 
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 Click “Login” 
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 Input Password & 
CAPTCHA 
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Click “Confirm” 



 5

 

 
 
 
 

 

Click “Payment” 
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Open “transfer /Remit”and Click 
“Single payment(TWD) 
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 Step1：select “Paying bank account 
no.”and input “Debit amount” 
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 Step 2：Click “Query payee”to 
select payee 

 Attention！ If the payee 
information was not on file, you 
can input directly. Press the "Save 
payee ", you can find it from 
"Query payee" next time 
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 Step 3：                             
Please select payee A/C to bring 
payee information into trans. 
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Attention!! Please click 【Submit】and 
notify rechecker/approver to 
recheck/approve transaction by "My 
task" function depends on your 
workflow 

 
Check payee detail and click 
“Approve” 
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 Check Payment detail and click 
“confirm approve” 

 Attention！click “confirm recheck” 
depends on your workflow 

 
Attention！Before clicking “confirm 
approve”you need to insert token to 
your computer.  
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 Input CAPTCHA 
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 Click “OK” 
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 Please draw out your token first and 
insert angain. 
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 Input token password 
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 Click “Yes” 
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 Trans. successful 


